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DRef-08 - Director Reference Sheet — Reviewing Location and Area rosters.

Steps Action What it looks like
1 . Director dashboard
ﬁMater )
Exceptionsl People. Excoptionsl Cars. 1. - ment Requests Capacity Variance Requests Outstanding Area Placements
Click the View you locations rosters’ link in the Lo RO S| TN
sidebar.
This will navigate to the Location Student
Rosters screen.
2 The following is displayed: -
_ _ . Location Student Rosters
- Location tabs that when clicked, navigate to
the weekly schedule to the chosen location (1.). | Student Rosters
- Arrow buttons that when clicked, move the G A
schedule one week forward or back in time (2.).
. . . . < = 2,
- The current day is highlighted in red (3.). - 2
- Area links for each student group and area sun 15 0 Mon 7 sep Tue 15 sep Vi 15 Sep Cromseo Frit sep
d |Sp|ay|ng hOW many Students have b00ked SA - MEDICAL - NURSING AND-G 8B - NURSING 15T YEAR BA - NURSING AND-OR MIDWIFER. 8A - NURSING AND-OR MIDWIFER. ICU - NUR
H . . 9B - MEDICAL - NURSING 18T .. 8B - NURSING AND-OR MIDWIFER.. 8B - NURSING AND-OR MIDWIFER. .. 8B - NURSI
Shlﬁs On Fhat day ( )’ ln a partICL"ar area ( EE ) SA - MEDICAL - NURSING 15T Y. SA - MEDICAL - NURSING 15T . 9B - MEDICAL - NURSING AND-O. ED - NURSING AND-OR MIDWIFER. 8A - NURSI
for a pamCU Iar Student g rOU p ( 8A - NURSING 1ST YEAR 8A - NURSING 15T YEAR 94 - MEDICAL - NURSING AND-O... 9B - MEDICAL - NURSING AND-O... 8B - MEDI
NURSI NG 1 ST YEAH. H . H 10B - NURSING 15T YEAR 10B - NURSING 15T YEAR DAY SURG - NURSING AND-OR Ml SA - MEDICAL - NURSING AND-O. DAY SURG
. ) (4.) ClICkIng on an Area |Ink DAY SURG - ACU BN2 ED - ACU BNZ 10B - NURSING AND-OR MIDWIFE. .. 108 - NURSING AND-OR MIDWIFE... ED-ACUH
naV|gateS to the Manager Dashboard for that SA - MEDICAL - ACU BNZ DAY SURG - ACU BNZ 10B - NURSING ZND YEAR THU-F. 10B - NUR!
Area ED - NURSING AND-OR MIDWIFER... ED - NURSING AND-OR MIDWIFER... DAY SURG - NURSING AND-OR MI.. 84 - MEDI
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3. In the Manager Dashboard, the following is displayed:
- Arrow buttons that when clicked, move the schedule 1 week forward or back in time (1.).

SheetDRef-05 for details) (2.).

supervisors) (4.).
- A [pdf] button that when clicked on generates a printable list in .pdf format of the weekly schedule (5.).
- A Cancel Shift button for each shift that when clicked on will cancel that student’s shift (6.).

- A pop-up box containing the Shift Details displays when the mouse pointer is hovered over a Student Name button (3.).

- A Supervisor button for each student’s shift, which will be blue and display ‘Assign Supervisors’ if no supervisor is assigned to that student for the shift, or will be red
and display the name of the assigned supervisor, or ‘Multiple Supervisors’ if more than one has been assigned (see Reference Sheet DRef-09 for details of assigning

- A Student Name button on each date that the student has booked a shift in that area. Clicking it navigates to the Student Details screen (see Reference

Manager Dashboard

I Care. MPH - 8E

Andy Jones

Andy Jones E
Sup (Kenda i

i (Kendall Fitzenhiermer)

riisor (Bob Milne)

Shift Details

Shift Times
06:30 - 15:00
Placement
Monday, 23 July 2012 - Sunday, 28 October]|*
2012
Program
Bachelor of Mursing
Education Provider
University of Queensland
Year
3

¥ia Cheng

ot (Kendall Fitzenhiemer)

Phil Srmith Phil Srmith

Supervizor (Bob Milne)

Supervisor (Samantha Giess)

Sun 16 Sep Mon 17 Sep Tue 18 Sep Wed 19 Sep Thu 20 Sep

EBeth Gordon Fhil Smith

Fri 21 Sep

Fhil Srmith
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